

Name __________________________________________   Period __________


RUBRIC

PERSONAL MANAGEMENT BOOKLET

	CRITERIA
	DOES NOT MEET EXPECTATIONS

(12 pts each)
	APPROACHING EPXECTATIONS

(15 pts each)
	MEETS EPXECTATIONS

(18 pts each)
	EXCEEDS EPXECTATIONS

(20 pts each)

	Contents
	· Missing more than one item (circled below)

1. Completed Barsch Inventory

2. Study Skills Mind Map / Graphic Organizer

3. Stressors and Stress Mgt handout

4. Time & Stress Mgt Handout

5. When to Study

6. Manners

7. Gratitude

8. Organization Skills
	· Missing one item (circled below)

1. Completed Barsch Inventory

2. Study Skills Mind Map / Graphic Organizer

3. Stressors and Stress Mgt handout

4. Time & Stress Mgt Handout

5. When to Study

6. Manners

7. Gratitude

8. Organization Skills
	· Contains all booklet items

1. Completed Barsch Inventory

2. Study Skills Mind Map / Graphic Organizer

3. Stressors and Stress Mgt handout

4. Time & Stress Mgt Handout

5. When to Study

6. Manners

7. Gratitude

8. Organization Skills
	· Contains all booklet items

1. Completed Barsch Inventory

2. Study Skills Mind Map / Graphic Organizer

3. Stressors and Stress Mgt handout

4. Time & Stress Mgt Handout

5. When to Study

6. Manners

7. Gratitude

8. Organization Skills

	Page Numbering
	· No items are numbered
	· One or more items not numbered
	· Each item is numbered, but placement of numbers is not consistent.
	· Each item is numbered correctly in lower right corner

	Order of Contents
	· More than one booklet item out of order
	· One booklet item is out of order
	· Booklet items are all in correct order (listed in “contents” above)
	· Booklet items are all in correct order (listed in “contents” above)

	Binding

(Use Staples, Tape, Glue, Brads, etc)
	· Items not bound, messy with papers sticking out
	· Items not bound, but appear neatly stacked and not sticking out of the folder
	· Items properly bound, but one or more pages are not flush with the rest of the pages causing them to stick out.
	· Booklet is properly bound (using staples, brads, tape, or glue) with pages evenly aligned and flush so that none are sticking out 

	Cover

(Write on front of folder or glue 8 ½ x 11 paper to write on—be as creative as you want, but follow directions)
	· Missing more than one required item
	· Includes Appropriate Title and student name, but is missing one or more other required items.
	· Contains all required items including Appropriate title, student Name, Period, School Name & Date
	· Has neat appearance contains all required items including appropriate title (largest text), student Name, Period, School Name & Date 


