“How to Say It Nicely”
Good communication is more than just listening; it is also how you say things to others. We have all been told to do something in a way we did not care for. Whether it was your mom telling you to make up your bed, your teacher telling you to turn in your homework, or your coach telling you exactly how you performed wrong, the tone of the voice can change the way people respond. 

Look at the sentences below. How could you rewrite them to ask for cooperation, rather than demanding that someone do something? Use the line under the sentence for suggestions.

EXAMPLE:
Don’t sit on the table!

Please do not sit on the table because it might break and we wouldn’t want anyone hurt. 
1. Stop talking! (Pretend this is a boss saying this to his co-workers during a meeting)

_________________________________________________________________________________________________

2. Your work area is filthy!

_________________________________________________________________________________________________

3. You are NEVER on time to a meeting. What is your problem?

_________________________________________________________________________________________________

4. Get back to work! You are wasting time and money. 
_________________________________________________________________________________________________

5. Did you really think you could wear that dress to work? It looks like something you would wear on the weekends to go out with friends.

_________________________________________________________________________________________________

6. This report you turned into me is pitiful! It might be your first week of work, but I need quality work from day one!

_________________________________________________________________________________________________
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