Teacher Suggestions for Lower Performing Students
Cut and place activity for the visual and kinesthetic learner:
Make copies of a well formatted cover letter and cut the sections apart and then have the students to place them in the correct locations so that they can learn to correctly format a business letter.   These could be laminated and put into sandwich bags so that they could be used again with the rotation group of students in the Career Management class room.   This can be done as practice before they actually write their own letter.  

For select special education student the teacher may want to have them to actually cut, place and paste or glue the sections into the correct place for the cover letter. 

Have samples of a well constructed and completed job application available to show to the students.

Have a sample of a well constructed cover letter and resume available to show to the students too.

Suggestion for teacher – When discussing the list of 33 things to do and not to do at the job interview, narrow that down and emphasize select ones depending on the work ethics of each individual class.  The items that need the most emphasis would change with the group of students.  

Select the three important things to do at the interview and emphasize them with the lower level students.

Select three important things not to do at the interview and emphasize them with the lower level students.
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