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	Group name, Student names and job titles.

	Arrangement
	Missing steps, no order to any documents.
	Steps are not labeled or numbered, not placed in order.
	All steps are labeled and numbered, but not placed in order.
	All steps in the Engineering Design Process are labeled and numbered. All documents are kept in order.



	Calculations
	None of the calculations were attached.
	Only one of the two tables completed and attached. Efficiency ratio was not calculated.
	Completed ‘Standard chair’ table, ‘Cardboard chair’ table. 
	Completed ‘Standard chair’ table, ‘Cardboard chair’ table and efficiency ratio calculation.

	Sketches – Alternative solutions
	Sketches were not submitted
	Sketches not submitted by some members of the group
	
	Sketches submitted by every student in the group

	Orthographic Drawings
	Orthographic drawings not attached.
	Orthographic drawings attached, but torn
	
	Orthographic drawings attached to the portfolio.
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