Sample letter needing correction

April 7, 2009

Dear Mrs. Jones,

I am writing because I am worried about Sandra’s academic performance at school.  No matter how much I work with her she just isn’t improving.  She doesn’t seem to be able to pay attention and I think she may have attention deficit disorder.  I recommend that you take her to your family physician for an evaluation as soon as possible.  She will not be able to learn until she gets help.

I appreciate your attention to this matter.

Sincerely,

Jena Green

4th grade teacher

