Interview of a Food & Beverage Purchaser 
Interviewer_____________________
     Interviewee________________________
     Business_________________

1. Tell me about your career path. What was your first job ever? What was your first job related to purchasing?

2. What is your current position?

3. What are your job responsibilities?

4. What training did you receive for your position?

5. How have your job responsibilities changed as you learned more about purchasing?

6. Have you always used a computer to assist in purchasing? If not, how has the use of the computer changed your job?

7. Do you develop the specifications for the things you purchase, or do others in your business develop them?

8. What are some important things to remember when developing specifications?

9. How do you determine the quality of the products you need?

10. How do you determine the quantity of products to be purchased?

11. How do you make sure that you get the most products at the best quality for the least amount of money?

12. Tell me about the bid process at your business.

13. How do you select a supplier?

14. Other questions…

Interview of a Food & Beverage Receiver
Interviewer_____________________
     Interviewee________________________
     Business_________________

1. Tell me about your career path. What was your first job ever? What was your first job related to receiving?

2. What is your current position?

3. What are your job responsibilities?

4. What training did you receive for your position?

5. How have your job responsibilities changed as you have learned more about receiving?
6. Have you always used a computer to assist in receiving? If not, how has the use of the computer changed your job?
7. Do you use the invoice to check items received against?
8. Do you ever have times when your invoice/delivery slip does not match your received inventory? 
9. What type of process do you use to checking items received?
10. Other questions…
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