Human Resources Department Functions
Use the following websites: www.bls.gov, www.careerplanner.com, www.dtae.org/hr/joblisting.html
1. Find and print three job descriptions for human resources department staff.
a. Company & Job Title 










Main functions: 











b. Company & Job Title 










Main functions: 











c. Company & Job Title 










Main functions: 











2. On the back of this sheet, create a Venn Diagram like the one below to show the similarities and differences in the three positions. The similarities will intersect each other and the differences will be in the individual spaces.


Select one of the following:

3. Find and print a human resources department job description for a company in the hospitality industry.
4. Contact a local hotel, airline, travel agency, restaurant, or bus company to compare your findings about what an H/R Department does. Ask what their main functions are. Write down the company and contact information.
Position 2





Position 3





Position 1








