Pick Your Team

Directions: You and your partner are responsible for reviewing the following resumes and selecting the best applicant for the position based on the job description and employability skills the company is looking for. Place a mark under the applicant column if they possess that skill or quality. Make sure you can explain your reasoning for your selection.

Sales Associate Job Description: Energetic person that is responsible for maintaining outstanding customer service as per Company standards, generating sales, merchandising, and safeguarding company assets. 
	Employability Skills
	Polly W.
	Chase A.

	Good Communication (can read and write with minimal spelling and grammar errors; and good interpersonal skills)
	
	

	Use of technology (Proficient in Microsoft Word, PowerPoint, Excel, Outlook, and Internet)
	
	

	Problem Solving (can properly research to find solutions)
	
	

	Organized (able to handle and prioritize multiple tasks simultaneously)
	
	

	Pleasant personality (courteous and attentive)
	
	

	Takes initiative (does not wait to be told what to do, but sees a need and takes action)
	
	

	Flexible (can adapt to a constantly-changing work environment)
	
	

	Stability (able to attempt long-term employment)
	
	


Which applicant does the group recommend for the position? 
















Why did the group select this applicant? 












































What advice would you give the applicant who was not selected? 








































	151 Coach Joe Turner Street, Savannah, GA 31408(912-395-6750(LottaBodyPolly@yahoo.com

	Polly WannaJob

	Objective

	To be a Sales Associate with your company.

	Volunteer Experience

	Summer 2010
	United Way
	Pooler, GA

	Office Support
· Answered the telephone
· Made copies
· Whatever else they told me to do

	

	2008 - present
	Ronald McDonald House
	Savannah, GA

	Volunteer
· Assisted local DECA Chapter with preparing meals for families
· Served on the Teen Advisory Board (2008-2010)

	

	Summer 2008
	Union Mission
	Pooler, GA

	Volunteer
· Assisted with the collection of blankets and clothes for the homeless guests
· Helped to prepare and serve meals for the guests
· Assisted the office staff with receiving phone calls, making copies, and running errands

	

	Education

	2008 - present
	Woodville Tompkins Technical Career Institute
	Savannah, GA

	Will graduate – June 2011
· Student of the Month (November 2010)
· Highest Grade in 11th Grade English (2009)
· Marketing Career Pathway

· DECA Vice President (2010-present)

	Skills

	Proficient in Microsoft Word, Microsoft Excel, Microsoft PowerPoint, Microsoft Access, Microsoft Outlook, Internet.
Hardworker and detail-oriented


4404 Glynco Parkway, Brunswick, GA 31525(912-280-4000( ChaseTheGirls @gmail.com

Chase AwayTheBlues 

	Education

	2008-present
	Golden Isles Career Academy
	Brunswick, GA

	High School Diploma – Will Graduate May 2011
· Travel Marketing & Lodging Management Career Pathway

· Perfect Attendance (2008-2009)

· Honor Roll (2008-present)

· Football Team (2008-present)

	Experience

	June 2010 – July 2010
	NAPA Auto Parts
	Golden Isles, GA 

	Auto Shop Assistant
· Assisted customers with understanding car problems and quotes
· Answered phones and forwarded to the appropriate person


	

	May 2010 – June 2010
	Joyce’s Pizza Palace
	Brunswick, GA

	MACROBUTTON DoFieldClick [Job Title]
· Helped management process and submit monthly sales reports
· Placed phone orders

	

	March 2010 – April 2010
	Paul’s 24-Hour Plumbing Service
	Brunswick, GA

	Office Assistant
· Answered phone calls and forwarded to on-call plumber
· Received and processed payments from customers


	

	Qualities and Skills

	Proficient in MS Word and PowerPoint.

	
	
	

	References

	Mrs. Monique Manager                                                             Mr. Sam Supervisor
Relationship: Current Manager                                                  Relationship: Former co-worker

912-555-6789                                                                             912-555-1234


