Conference Planning Worksheet

Name:  ________________________________

At some point in your life you may be responsible for planning an event for your company, planning a wedding, hosting a large party or some other group event.  Group Planning and Conference Sales is a large part of the hospitality industry and many options are available in the marketplace.  Search the Internet for the BEST option for each of the following scenarios:

1. You and your fiancé want to plan a small, intimate wedding with about 50 guests.  You both want to have the wedding at a “romantic” location, but not cheesy.  You may need 5 guest rooms at a hotel for out-of-town guests.  You want to stay within 30 miles of Gainesville.

2. Your boss has an upcoming board retreat and she has asked you to make all the arrangements.  The 15-member board is practical and wants to meet at an affordable, but nice location with conference space for their meetings and evening activities for entertainment.  The site needs to be near a major airport since the board members live all across the United States. Your boss has said before she wants to stay in the Southeast for this meeting.

3. 18,000 high school students will be attending the National DECA conference in 2010.  The conference-host city has been hit by a natural disaster and will be unable to accommodate the conference due to the significant damage to the infrastructure of the city.  As the main conference planning group for National DECA, you have been charged with finding an alternative city with hotel and conference space to host this large of a group.  However, Orlando, Atlanta, and Los Angeles are out because the last few conferences have been held in these cities.  

4. Your family is planning a family reunion.  Since you have been taking a travel class, your grandmother asks if you will be in charge of planning the event.  About 100 family members are expected.  The family will be bringing their own food for the event so any location that does not allow outside food will not work for the reunion.  Your family reunion is to be held in early fall so the temperature is just starting to cool to be comfortable.  All your family live within 50 miles of Macon.
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