
Conventions, Meetings, and Special Events Notes Guide

Name: __________________________________________________________________
Meeting: ________________________________________________________________
Convention: _____________________________________________________________
Convention and Visitor’s Bureau: ____________________________________________

________________________________________________________________________________________________________________________________________________
Economic Impact of CM&SE: _______________________________________________

________________________________________________________________________________________________________________________________________________
________________________________________________________________________
Growth of CM&SE: _______________________________________________________

________________________________________________________________________________________________________________________________________________

________________________________________________________________________

Steps in Planning an Event: _________________________________________________

________________________________________________________________________________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
During the Event: _________________________________________________________

________________________________________________________________________________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 
After the Event: __________________________________________________________

________________________________________________________________________________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
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