Wedding Bells Event Planner

You are acting as a wedding planner for an upcoming nuptial event.  You are working for a bride and groom and you will be developing a plan for a wedding in the Atlanta/North Georgia area.  Your event must meet the following requirements:

· The event must include a minimum of 50 people

· The event will require hotel rooms for a minimum of one night

· At least one meeting room or ballroom must be used for a minimum of 4 hours

· You must plan the reception for the event.

· You will draw a budget from the “hat” to determine the guidelines you must work within.

The finished product will be a plan that you would present to the bride and groom including all information about the wedding and reception.

Requirements: For this assignment, the following components must be included in the final project (each bullet should be a different page):

· A cover page listing the student’s name, wedding party’s name, date(s) of event, and location of event.

· A summary page describing the event, number of guests, activities, cost per attendant, location of the event with directions, and your contact information (again, you are the event planner and you are giving this information to the client).

· A sample schedule of events with times, locations, and description of events.  Include possible activities for the attendants to do during free time or after the conference (for example – local attractions, museums, tourist sites, etc.)

· Sample menu(s) for the meal(s). Remember you may also need to plan a bachelor/bachelorette activities (keep school appropriate please), rehearsal dinner, AND the reception. Determine if you are having a sit-down dinner, buffet, etc.  Provide alternate restaurant options for the attendants for meals that will not be provided at the event (make sure they are close to the event location)

·  Hotel information including name, address, facility information, picture(s) of the hotel (if available), and amenities available (pool, fitness center, breakfast, etc.)

Have Fun and Be Creative!
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